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How to create an individual profile
Follow the steps below to create a profile.

1. Go to the facebook homepage www.facebook.com 
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2. Fill in your details in the ‘Sign Up’ section and click the green ‘Sign Up’ button.
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3. Complete the details required for the security check and click the green ‘Sign Up’ button.
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4. You will then be presented with a series of screens that walk you through adding friends, information and a photograph to your profile. For each step you can either choose to follow the onscreen instructions or skip the step if you don’t wish to do it.

For step 1 ‘Add Friends’ you will be presented with one of the following two screens.
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On the ‘Add friends’ Step, people will be suggested to you – if you know them you can click the blue ‘Add friend’ button or you can select the ‘ignore’ link next to the blue button. It will then continue to suggest people you may know, once you are finished adding people click the blue ‘Continue’ button in the bottom right corner.
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Enter your email address in the first box and then the password you normally use to access your email account in the second and then click the blue ‘Find friends’ button. Facebook will then look for people already registered who have an email address that exactly matches any email address you have in your email account address book. You can then choose to add them as friends if you wish.
5. You now move on to the Profile Information screen, here you add details of your secondary school, University and Employer. Alternatively you can skip this step if you don’t wish to provide this information or you want to complete it later. Once you have entered the details click the blue ‘Save & continue’ button on the bottom right.
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6. The following page enables you to add a photo to your profile. You have two choices – either upload a photo that is already saved on your computer or take a photo with your webcam.
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If you click the ‘Upload a photo’ link the following box appears.
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Click browse and navigate to the directory where the photo you wish to upload is saved.  Select the photo by double clicking or highlighting and choosing ‘open’. The photo will then automatically upload to your profile.
7. Once these steps have been completed you will see the following screen
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At this point you should also check your email account for the email from facebook titled ‘Just one more step to get started on Facebook’. Open this email and click the link to complete the sign up process.

8. You have now created your profile and it can be viewed by clicking your name on the left hand side next to your photo. You can then spend some time refining the information displayed on your profile – the facebook help function is also very useful and can be accessed by clicking the link at the bottom right of each page.
[image: image10.jpg]facebook

F Upload a photo
08 Take a Photo

Edit My Profil

Your progress:
[

ke something about yoursel.

Information

Friends
0friends

Q, Find peaple you know

Create a Profile Badge:

An Alumnus

wal  Info +

42 Tell s about yoursel.segn ediingyour Profie bk,

Profile

About me 2 Edit
Basicinfo Gender: Male
Birthday: 04 2y 1957
Looking for Networking
Curent location:  Cambridge, Cambridgeshire
Hometown: Cambridge, Cambridgeshire
Bio Lam currertly warking i the Alumni Relations Office at the Universiy of Cambridge.
 Work and education 2 Edit
University Cambridge ‘80

indfriends  Account v

Create an Advert

The 1st Real Game %
on B

Buid an iy and grom your
ingdorn n the most
sdvanced game on
Facebook. Plsy Now!

€ Like

Join The Poker x
Revolution

Add likes and nterests

Contact info Emal kmst5@adrin.cam.ac.uk

Contact Information 2 Edit

Get into the game at PKR,
Poker Evolved! Never before
Seen mind blowing 3D
araphics and arab  bonus of
Up ta $300! Dawnload Now!

o Like

£5000 Credit Limit

Mo credi checks and
‘quararteed spproval fo the
First ilennium card.
Applcation takes just  Fet
minutes to corplete. Apply
Now,

) Like

More Ads




[image: image11.jpg]facebook

F Upload a photo
8 Take aPhato

Edit Hy Profile

Vour progress:
=

ke something about yoursel.

Information

Friends
0friends

Q Find peaple you know

Create a Profile Badge

Your Profile > Wall
Help

An Alumnus

wall  Info +

[5) This is your Publisher. ise o post content, ke phatos or ks to your wal x

What's on your mind?

Rl share

Q options

Recent acTIvITY
4 i updsted s curent ocatio to Canbridge, Cambridgesive.
4 skl Cambidge, Cambridgeshie as s horetoun,

£ an added Cambridge to his schools and universis,

Your Wl is a place where you and your friends can post
content, such s photos and messages.

& Your Wl is visble to snyone who visis your Profie, Learn more.

jends  Account ~

Create an Advert

5* Greece £269 x
AllInc

Save £130 an this Luary o
inclusiv holday to kos,
Gresce. Get this deal by
emal before i sells au,

o Like.

Play verdonia

Buid a thriving kingdom,
amass 3 powerful army, and
canquer the warld. Play Now!

o Like.

Easy Approval Credit x
Card

et a response in just 60
Seconds for these 4 easy.
approval wredit cards. Bad
credit OK. LK customer
service. Apply Now.

) Like

her o post for others sy




If you do require any further help then do contact either Katy Miller 01223 760150 or Anna Kay 01223 760155 who will be happy to help.

Katy Miller, July 2010
Katy Miller, July 2010
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